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INTERNSHIP APPLICATION
What are you applying for?
 Short term volunteer  (1 week- 3 months)  

 Internship (1 semester)
 Long Term volunteer (4 months and beyond)

 Internship (Summer)
 Event volunteer  (As Needed) 


 Internship (1 year)
PERSONAL INFORMATION
Name _____________________________________________________________ 
Date______________________
Address_______________________________________ City _________________________ State________ 
Zip__________
Place of Employment (if applicable) 
________________________________________________________________
E-mail  (Would you like to be added to CTC’s Mailing list?  Yes   No)
______________________________________________________________________________________
Phone Number ___________________________ 
School _________________________   Major _______________________   Graduation Date ____________
AVAILABILITY 
When are you available?  Office Hours are Monday – Friday, 9 am – 5:00 pm (Indicate times in boxes)
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Morning
	
	
	
	
	

	Afternoon
	
	
	
	
	


Other time(s) of availability _____________________________________________________________
Proposed start and end date _____________________________________________________________
Number of hours ______ per week for (mark your choice)      Summer 
    Fall        Winter        Spring    
Placement Information 
If you’re interested in more than one area please select your three top interests and rank them in the order from 1–3, with 1 being most interested.
_______ Garden Events
 


_______ Graphic Design
_______ Data Management



_______ Communications / Development
_______ Grant Writing



_______ Communications / Journalism
_______ Donor Relations



_______ Other
Relevant Experience
Please mark below your areas of interest and/or experience:
	Experience  
	Interest
	
	
	Experience
	Interest
	

	
	
	 Microsoft Office Suite
	
	
	
	Public Relations / Media

	
	
	 Filing / Photocopying
	
	
	
	Press Releases / Writing

	
	
	 Donor Tracking
	
	
	
	Systems / Organization

	
	
	 Reception / Phones 
	
	
	
	Community Outreach

	
	
	 Grant Writing / Research
	
	
	
	Public Policy / Advocacy

	
	
	 Fundraising 
	
	
	
	Photography

	
	
	 Event Planning
	
	
	
	Print Design

	
	
	 Newsletter Articles
	
	
	
	Web Design 

	
	
	 Legal Assistance
	
	
	
	Other___________________


Feel free to explain your above experience(s) in more detail.
Is there a specific area of our work that you are most interested in?  If so, please describe.
How did you learn about CTC International?
REQUIRED MATERIALS 
1. Please submit the following materials:
a. a cover letter;
b. a copy of your most current resume;
c. this application;
d. a short writing/design sample(s) if applicable  
2. Send materials to:
Email: jobs@ctcinternational.org 


or
Mail:
CTC International
1102 E Cesar Chavez Street
Austin, TX  78702
3. Questions:
Website: www.ctcinternational.org



or
            Email: info@ctcinternational.org



or
            Phone: 512-769-4127
Internal use only 
Date of interview_____________________
Start date ______________________________________
Interviewer _________________________
Program/project__________________________________
Comments:

